Workforce Innovation and Opportunity Act (WIOA) Title 1, 

Youth Program 

Worksite Agreement and Statement of Work
This agreement is made between the Department of Labor and Workforce Development, Division of Employment and Training Services, (Grantee) located in (Town) and (Worksite Employer) to provide employment and training services to eligible youth participating in the WIOA, Title 1, Youth Program.

It is agreed that such work experience will be conducted in a safe and sanitary working environment. There will be adequate full-time supervision of each Youth Participant by qualified Supervisors and sufficient equipment and/or materials needed to perform the job on site.  In addition, adequate accountability for Youth Participant time and attendance and adherence by all parties to all applicable child labor laws and to the rules and regulations governing this program.

TERM 

This agreement will take effect on ___________ and terminate no later than ________________.

WORK ACTIVITIES
The work activities described in the job description will be performed by one participant.  Should the number of participants or the activities of the worksite change, the worksite employer agrees to notify the Department of Labor and Workforce Development, Division of Business Partnerships, immediately so that this agreement may be modified.

The grantee certifies that written job descriptions for the Youth Participants are on file with the (Org. Name) and that each job will provide work sufficient to constructively occupy Youth assigned.

SUPERVISION

The supervisor/participant ratio will be at least one supervisor to for up to five Youth participants, depending on the complexity of the work.  
All Worksite Supervisors must be experienced in the work to be performed and in working with youth.  It is the responsibility of grantee to train the Worksite Supervisor and to provide the Supervisor with appropriate written materials necessary to perform his/her duties, including a copy of this Agreement and the program regulations.

TIME, ATTENDANCE, AND COMPENSATION 
Accurate time and attendance records for each Youth Participant will be kept at the Worksite by the Supervisor and Youth Participant (using the Timesheet/Evaluation form provided each pay period. Participants are encouraged to track their actual days/times worked on a separate log with a SIGN IN/OUT for each day worked. From the tracking log, the Supervisor/Youth Participant will record the actual total hours worked each day, on the Timesheet/Evaluation form, as described in this Statement of Work. The Timesheet/Evaluation Form will reflect time actually worked by the Youth Participant.

Timesheets are due to the (GRANTEE) twice monthly for payroll preparation (on the 15th and the last day of each month). The Worksite Supervisor and the Youth need to ensure that the Timesheet/Evaluation form is complete and ready for the (GRANTEE) on the due dates. Depending upon the individual Worksite, either the Youth Participant or the Program Manager will deliver/pick-up the Timesheet/Evaluation form, for the (GRANTEE) by 5 p.m. on the 15th or last day of the month (to be agreed, case by case).   

A.
Working hours per day: __________.

B.
Working hours per week: ___________. 

C.
Daily work schedule from ______ o'clock to ______ o'clock.

D.
Break and lunch times (unpaid lunch) ________________ .

E.
The grantee and/or worksite employer agrees that time and attendance records will be signed at the end of each pay period by the Youth Participant and the Worksite Supervisor (Supervisor signature certifies agreement for accuracy of hours worked).

F.
Youth Participant will be paid at the rate of $ ______ per hour.  Checks will be available from the (GRANTEE) on the 5th and the 20th of each month.

G.
(GRANTEE) payroll will include providing for Federal and State payroll taxes, Workers’ Compensation and Unemployment Insurance on each Youth Participant. 

MONITORING  
It is understood that a representative of Department of Labor and Workforce Development – Division of Employment and Training Services may monitor the worksite.  The Worksite employer will maintain current and accurate time and attendance records as well as a list of current Worksite Activities, and will fully cooperate to provide State Monitors with Worksite information, as requested.

The Worksite employer agrees to cooperate with (GRANTEE) and the Division of Employment and Training Services in their efforts to provide supportive services and supplemental training for Youth Participants.

Worksite Employer Approval 

Organization Name: ____________________________________________________________

Address: _____________________________________________________________________

Phone: ______________________________________________________________________


Contact Person/Supervisor Name: _________________________________

____________________________________________________________
___________

Signature 









Date

(Org. Name) (grantee) Approval 

GRANTEE Contact Name / Title: __________________________________________________

______________________________________________________

____________

Signature 









Date

Equal Opportunity Employer/Program

Auxiliary aids and services are available upon request to individuals with disabilities

7/1/2015

