
Running the Participant Detail report 



  Steps to access the participant detail report 
 
1. From home screen: click on Participant  which takes you to the screen you see here;  
2. In the search box type in the name of the participant you want to find; 
3. Then, select the participant name. 

Search Box 



Select “Run Report” which 
opens up the types of 
reports that can be  run;  
Select “Participant Detail” 
report 



The report below will be displayed 



Running the ISS report 



1. Select Cases on the right to bring up the screen you see here; 
2. In the search box type in the name of the person you want to find;  
3. Then click on the case name to open the case. 

Search Box 



Select “Run Report” 
which opens up the 
available choices-
select ISS report  



The report below will be displayed 
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